
REQUESTED BY: ___________________________________________ DATE: ______________ INVOICE #: ___________________ 
 
PERMISSIONS REQUEST FORM 
 
I hereby request permission to reproduce and publish the following images: 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
__________________________________________________ (attach separate sheet if needed)  
 
I wish to use these items for the following purpose: 
 

 Dissertation (no fee)   Book   Article   Film   Exhibit   Website   CD-ROM  Other: _________ 
 
Title/Publisher/Date of Publication: _______________________________________________________________ 
 
____________________________________________________________________________________________ 
 
 Permission is granted for one-time, one-language, non-exclusive, world-wide use of an image in any media. Transfer, re-use or resale 

of any image in a publication, edition, format or language is prohibited. 
 

The user is responsible for securing any required third party permissions, including, without limitation, permissions pertaining to 
copyright or other intellectual property rights for the proposed use of images owned or controlled by the California Historical 
Society. CHS makes no warranties or representations and assumes no responsibility whatsoever for any claims against the applicant or 
CHS by artists, their agents, estates, or by any parties in connection with the reproduction of items in the collections of CHS. To the 
extent permitted by law, the applicant agrees to indemnify CHS and hold it harmless against any and all such claims, including 
copyright infringement claims, royalty or fee demands and/or actions, including the cost thereof, and invasions of privacy arising as a 
result of the applicant's reproduction of items in the collections of CHS. Any and all royalty payments or other requirements 
specified by the copyright owner of such a work must be paid or honored by the publishers or agent requesting reproduction 
permission. 
 

 Payment is required before permission is granted; we accept checks or credit cards (Visa, Mastercard, American Express). 
 
 All images must be credited as: "California Historical Society, FN-" (see attached) 

 
 Publisher will provide CHS with at least one complimentary copy or tear sheet(s) of the publication in which the reproduction 

appears. 
 
I accept the conditions outlined here, and included in the Conditions of Use: 
 
Signature: ________________________________________________________ Date: _____________________  

Name: ______________________________________________________________________________________ 

Company/Institution:  __________________________________________________________________________ 

Address:  ____________________________________________________________________________________ 

City: ___________________________________________________State:_________ ZIP: ___________________ 

Phone: _______________________________________ Fax: ___________________________________________ 

Email: ______________________________________________________________________________________ 

NORTH BAKER 
RESEARCH LIBRARY 

678 Mission Street 
San Francisco, CA 94105 
(415) 357-1848 ext.220 

reference@calhist.org 



 

 
Fee Schedule 

For-profit rate:    Non-profit (discount) rate: 
 
Any format, including:    $50.00 per image   $25.00 per image  

Books, periodicals, newspapers, journals, 
exhibition, advertising, video, television, 
film, CD-Rom, website, all media 

 
 
Conditions of Use and Policies for Reproduction 
 
Image: Reproductions must be full-tone black and white or full color. Except as may be expressly agreed to by CHS, image(s) may not be 
cropped, bled off page, reproduced on color stock nor have anything superimposed; each image must be reproduced unaltered and in its 
entirety on all or part of a single page. When a detail is used, the word DETAIL must appear in caption with the complete credit line. 
 
Credit Line: The official credit line, as specified by CHS, must appear in one of the following locations: (a) with printed matter, it is 
preferred that credit line appear on the same or facing page as the reproduction; (b) with reproductions in television, films, filmstrips, 
videos, etc., if not stated next to the adjacent frame, credit line must appear in program credits section or in accompanying guide or 
manual; (c) with exhibitions, credit line must appear within the exhibition area, preferably near the image. When provided, the artist's 
name, title, sub-collection, donor's name, and negative number must also be included in the credit line. Incorrect, incomplete credit lines 
must be corrected in future reprints and/or editions. References to CHS in any manner in connection with the work, outside of 
copyright/credit line, are prohibited, except as may be expressly agreed to by CHS in writing. 
 
Reuse: Any change in use, subsequent editions and additional language edition will be considered upon new application. CHS reserves the 
right to refuse permission for reuse because applicant has not met the conditions of prior agreements. 
 
Other: Any breach of CHS conditions by applicant will result in revocation of permission. To the extent permitted by law, CHS reserves 
the right to seek remedies and/or damages. Any special conditions listed on the contract supersede any of the terms and conditions stated 
above. 
 
                                                                                                                       
Method of Payment  
 

  Please send me an invoice (payment by check)    Please charge my credit card:    Visa     MasterCard     American Express 
 
Card #: ________________________________________________________________________ Exp. Date_______________________ 
 
Name: ________________________________________________________________________________________________________ 
 
Billing Address: _________________________________________ City: _________________________ State: _____ ZIP: __________  
 
Signature: _____________________________________________________________________________________________________ 
 
 
STAFF ONLY BELOW THIS LINE 
 

  PERMISSION TO PUBLISH GRANTED       PERMISSION TO PUBLISH DENIED 
 
BY: ___________________________________________________________________________________________________________ 
 SIGNATURE     TITLE     DATE 
 
TOTAL:  $_________________________________  INVOICE #:__________________________________________________ 
 
 
 
Fees revised: 10/2007 
Form revised: 06/2008 


